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IT MANAGER AND GIS TECHNICIAN
$20.00 - $30.00 Per Hour
Based on Qualifications
Final Filing Date: January 30, 2012 at 4:00 p.m.

THE OPPORTUNITY
The Amador County Transportation Commission (ACTC) is seeking an entry or mid-level Information Technology (IT) Manager and Geographic Information Systems (GIS) Technician to help operate a newly constructed teleconference/telepresence facility and a GIS mapping and planning tool (UPlan).  This person will join a small staff of four people working at the direction of a local government appointed six member Board of Commissioners in one of the most beautiful regions in the world.  Amador County, with a population of 35,000, is located in the Sierra Nevada foothills two hours east of the San Francisco Bay area and one hour from downtown Sacramento.  The County is home to gold rush area communities such as Sutter Creek and Volcano and abounds with outdoor recreational activities from golf and boating to miles of backcountry trails and skiing (Kirkwood Meadows).  Above all, Amador has friendly people, strong communities, good schools, and a lot of pride.  

THE POSITION
ACTC is completing construction of new offices including both teleconference and telepresence facilities.  ACTC has also developed a GIS based land use model (UPlan) which it will use to predict and monitor growth and development in the region for transportation planning purposes.  ACTC has created this new job position, IT Manager/GIS Technician, to help run the teleconference/telepresence facility, to operate and maintain the GIS based UPlan program that has been developed, and to provide mapping, data collection and storage, and other related services as needed.  After initial training the IT Manager/GIS Technician will be responsible for maintenance, operations, and updates of said facility and program.  The most qualified candidates will have a combination of education and experience with Information and Technology systems (preferably computer, telecommuting, and/or teleconferencing systems) and GIS.  This is a part time - to - full time “at will” position requiring up to 40 hours per week.  The job schedule will vary and include some evening meetings.  The position is considered temporary pending availability of funds.  Funding commitments for the first full year (through January 31, 2013) have been obtained.

MINIMUM QUALIFICATIONS
· Knowledge of and proficiency with computer hardware and software systems 
· Knowledge of and proficiency with audio/visual, telecommuting and teleconference and/or telepresence systems
· Knowledge of and proficiency with GIS, spreadsheets, database, word processing, image processing, and communication software (e.g., ArcGIS)
· Knowledge of MS Windows, internet browsers, MS Office (including Word, Excel, and Outlook), Windows 7 and Windows XP operating systems
· Proficient with standard office equipment including computers, printers, networks, telephones, Xerox WorkCenter, etc.
· Ability to read and interpret maps, books, and other media to acquire knowledge for the development and maintenance of GIS databases
· Knowledge of QA/QC techniques to assess the quality, accuracy and content of spatial data bases
· Ability to conduct research online and offline including interviews and tedious review of paper based data systems and to analyze and draw theories, recommendations and/or conclusions based on results
· Ability to learn new technical skills and find solutions
· Ability to communicate effectively by telephone, face-to-face, email, writing, and in public meetings
· Ability to organize and manage time, work under one's own initiative, prioritize between conflicting demands, work at a consistently high level of accuracy, and meet deadlines
· Strong interpersonal skills, experience and ability to work well with a team, create and maintain trust
· Ability to produce GIS based mapping exhibits and manage data for transportation planning projects and programs such as the Regional Transportation Plan, the Regional Traffic Mitigation Fee Program, etc.

EDUCATION AND EXPERIENCE
Applicants interested in applying to serve as ACTC's IT Manager/GIS Technician should have an Associates Degree in Information Technology, Computer Science, or a related area.  Up to one year of part time or full time experience in State or local government or a private company involved in IT operations, computer systems, and GIS programs is desirable.  A Bachelor's degree or a Masters degree in IT, computer systems, and GIS programs with more than one year of full time paid experience would make the applicant a top candidate for this entry to mid-level position.

COMPENSATION AND BENEFITS
The ACTC provides a comprehensive benefit package to employees who qualify.  Benefits include medical and dental, along with paid vacation and sick leave.  Regular employees do not pay social security but are members of the Public Employees Retirement system (PERS).  This employee will not be eligible for PERS until successful completion of the first six months of employment.  The employee will be given a performance evaluation after the first six months of employment and again at the end of the first year.  The employee hired for this position will be required to pay the employee's contribution to PERS (currently 6%), ACTC will pay the employer's portion.  A voluntary deferred compensation program is also available.  Merit raises and possible regular, full time employment may become available after the subject employee's first year depending upon satisfactory performance and the availability of funds.

OTHER REQUIREMENTS AND CONDITIONS
The employee must possess a valid California driver's license and have a satisfactory driving record.  The employee must be willing to attend meetings outside of normal business hours.  The employee will be subject to a performance evaluation after six months, one year, and annually thereafter.  This is an "at will" job position, meaning the employment may be terminated with or without cause by the Executive Director or the ACTC at any time.  The person being considered for hire for this position may be subject to a background check (criminal and civil records).

APPLICATION
Contact ACTC for application.  Mail application, response to supplemental questionnaire, and resume to Amador County Transportation Commission, 11400 American Legion Drive, Jackson, CA 95642.  Please address any questions to Robyn Sheehan, Administrator, 209/267-2282, robyn@actc-amador.org or Charles Field, Executive Director, 209/267-2282, charles@actc-amador.org.  A resume must be submitted in addition to, and not in lieu of, the application form. 

CLOSING DATE
Application, response to supplemental questionnaire, and resume must be submitted no later than January 30, 2012 at 4:00 p.m., to Amador County Transportation Commission, 11400 American Legion Drive, Jackson, CA 95642.  Application, supplemental questionnaire and resume should be submitted in writing, delivered personally or via U.S. Mail; electronic or email submittals will not be accepted.

Amador County Transportation Commission is an Equal Opportunity Employer


SUPPLEMENTAL QUESTIONNAIRE

1.	Describe how your education, experience and interests would cause you to enjoy and excel in the position for which you are applying.

2.	What challenges or advantages would you foresee in working or living in a small rural county/community?

3.	List and/or summarize the most significant questions you have about the job for which you are applying.
.
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Amador County Transportation Commission
Application for Employment

11400 American Legion Drive, Jackson, CA 95642-9534  Telephone: (209) 267-2282

	Title of Position for Which You Are Applying
	

	
	

	Name
	
	
	

	
	First
	Middle
	Last

	Mailing Address
	
	
	

	
	Street
	City
	State - ZIP

	Phone
	
	
	

	
	Home
	Business
	Mobile

	Email
	
	
	



	READ FULLY AND RESPOND TO THE FOLLOWING QUESTIONS.
	YES
	NO

	1. Do you have a valid driver’s license to operate a motor vehicle in California?

State:              Type of Lic:                 Lic. No:                 Lic. Exp. Date:
	
	

	2. Have you ever been employed by the County of Amador or any of its cities?  If YES, give details.
	
	

	3. Do you object to the Transportation Commission making inquiry of your present employer?
	
	

	4. Have you ever been discharged from a position, or terminated during a probationary period for unsatisfactory service, or have you ever resigned upon request to avoid discharge?  Give name and address of employer, date of discharge or forced resignation, and the reason.
	
	

	5. If hired, can you present evidence of your U.S. citizenship or proof of your legal right to live and work in this country?
	
	

	6. Are you able to perform the essential functions of the job for which you are applying, either with or without reasonable accommodation?
	If no, describe the functions that cannot be performed.
	____________________________________________________________________
	____________________________________________________________________
	(Note, We comply with the ADA and consider reasonable accommodation measures that may be necessary for eligible applicants/employees to perform essential functions.  Hire may be subject to passing a medical examination, and to skill and agility tests.)
	
	

	7. Have you ever been convicted of a criminal offense (felony or serious misdemeanor)?  (Misdemeanor convictions for marijuana-related offenses that are more than two years old need not be listed.)
	If yes, state nature of the crime(s), when and where convicted, and disposition of the case.
	____________________________________________________________________
	____________________________________________________________________
	(Note: No applicant will be denied employment solely on the grounds of conviction of a criminal offense.  The nature of the offense, the date of the offense, the surrounding circumstances and the relevance of the offense to the position(s) applied for may, however, be considered.)
	
	



	EDUCATION

	
	YES
	NO

	Do you possess a High School Diploma or G.E.D?
	
	

	Do you have a degree in planning, engineering, geography, or related field?
	
	

	Name & Location of College, University,
or Trade School
	Major Area of Study
	Degree Received

	

	
	

	

	
	

	

	
	

	List college studies, internships and other educational experiences that are most applicable to the job being applied for.
1.	2.
3.	4.







	CERTIFICATES OF TRAINING, LICENSES OR PROFESSIONAL REGISTRATION

	Description
	Date Issued
	Registration No.

	
	
	

	
	
	

	
	
	




	EXPERIENCE

	Begin with your most recent experience.  List all experience in the last ten years, including U.S. Military Service.  Give details which you believe meets the entrance requirements for this position.  Go back more than ten years if necessary.  If more space is needed, you may attach additional sheets but they must contain answers to questions contained in this form.

	Period of Employment

	From:
	To:
	Total Yrs.
	Total Mos.
	Full-Time:
	Part-Time:

	Job Title:
	Salary:
	No. Supervised:

	Most Important Duties:




	Employer Contact Information

	Employer:

	Address:

	Immediate Supervisors:
	Phone No:

	Reason for Leaving:





	From:
	To:
	Total Yrs.
	Total Mos.
	Full-Time:
	Part-Time:

	Job Title:
	Salary:
	No. Supervised:

	Most Important Duties:




	Employer Contact Information

	Employer:

	Address:

	Immediate Supervisors:
	Phone No:

	Reason for Leaving:





	From:
	To:
	Total Yrs.
	Total Mos.
	Full-Time:
	Part-Time:

	Job Title:
	Salary:
	No. Supervised:

	Most Important Duties:




	Employer Contact Information

	Employer:

	Address:

	Immediate Supervisors:
	Phone No:

	Reason for Leaving:








	From:
	To:
	Total Yrs.
	Total Mos.
	Full-Time:
	Part-Time:

	Job Title:
	Salary:
	No. Supervised:

	Most Important Duties:




	Employer Contact Information

	Employer:

	Address:

	Immediate Supervisors:
	Phone No:

	Reason for Leaving:





	From:
	To:
	Total Yrs.
	Total Mos.
	Full-Time:
	Part-Time:

	Job Title:
	Salary:
	No. Supervised:

	Most Important Duties:




	Employer Contact Information

	Employer:

	Address:

	Immediate Supervisors:
	Phone No:

	Reason for Leaving:





	REFERENCES

	Reference No. 1 (name):

	Address (mailing):

	Phone/Email:

	Reference No. 2 (name):

	Address (mailing):

	Phone/Email:

	Reference No. 3 (name):

	Address (mailing):

	Phone/Email:







	WAIVER AND RELEASE

	
Please Read Carefully, Initial Each Paragraph and Sign Below


	______
Initials
	I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that the answers given by me are true and correct to the best of my knowledge.  I further certify that I, the undersigned applicant, have personally completed this application.  I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.

	______
Initials
	I hereby authorize Amador County Transportation Commission ("ACTC") to thoroughly investigate my references, work record, education and other matters related to my suitability for employment and, further, authorize the references I have listed to disclose to the company any and all letters, reports and other information related to my work records, without giving me prior notice of such disclosure.  In addition, I hereby release ACTC, my former employers and all other persons, corporations, partnerships and associates from any and all claims, demands or liabilities arising out of or in any way related to such investigation or disclosure.

	______
Initials
	I understand that nothing contained in the application, or conveyed during any interview which may be granted or during my employment, if hired, is intended to create an employment contract between me and ACTC.  In addition, I understand and agree that if I am employed, my employment is for no definite or determinable period and may be terminated at any time, with or without prior notice, at the option of either myself or ACTC, and that no promises or representations contrary to the foregoing are binding on the company unless made in writing and signed by me and ACTC's designated representative.

	______
Initials
	Should a search of public records (including records documenting an arrest, indictment, conviction, civil judicial action, tax lien or outstanding judgment) be conducted by internal personnel employed by ACTC, I am entitled to copies of any such public records obtained by ACTC unless I mark the check box below.  If I am not hired as a result of such information, I am entitled to a copy of any such records even though I have checked the box below.

  I waive receipt of a copy of any public record described in the paragraph above.





	Signature:
	
	Date:
	





